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Textbook Condition Report
2010-2011
Student Name: 




Grade: 

Homeroom: 


. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Please provide the following information for all textbooks checked out to your student. This signed form should be returned no later than September 3, 2010. This form will be used at the end of the year to help determine if a student is responsible for any damages. If during the year, your student receives additional textbooks, please complete a form for that book, sign and return it to school within 5 school days. Failure to return this report is equal to acceptance of American Academy’s assessment of the textbook’s condition when given to a student. 
Use the following example for help completing the form: 

a) [image: image3.png]AMERICAN ACADEMY
EDUCATE | INNOVATE | EXPLORE




Locate the AA barcode (shown here) on the textbook and complete the Title and AA Barcode #:


b) Review the condition of the textbook with your student and indicate damages. Some books will have the date they were purchased on the barcode label (for example June 12, 2010). If it has a 2010 date, it is a “New” book. Please note any damage to “New” books.


c) Sample: 

Book Title:  History and Geography 6

AA Barcode #3302100 - 101381
 

 (The last six numbers from the book’s AA barcode label. If left blank, AA will complete.)

Damages:  ( Spine/Binding   ( Cover   ( Water/Food Damage   ( Ink/Written In   ( Ripped/Torn Pages   ( New 
Describe ALL damages. If a box is checked above, a description is required.

Book is well-used. Spine is cracked and obviously repaired. The front cover has a two-inch tear on the bottom. Pages 124-129 have small tears on the bottom of the pages.


. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Complete the following for all textbooks issued to your student. Additional forms are available on the American Academy homepage under AA Library > Downloads > Textbook Condition Report (link).
1. Book Title:       
AA Barcode #3302100 -       (The last six numbers from the book’s AA barcode label. If left blank, AA will complete.)

Damages:  ( Spine/Binding    ( Cover    ( Water/Food Damage    ( Ink/Written In    ( Ripped/Torn Pages    ( None/New 
Describe ALL damages. If a box is checked above, a description is required.

     
2. Book Title:       
AA Barcode #3302100 -       (The last six numbers from the book’s AA barcode label. If left blank, AA will complete.)

Damages:  ( Spine/Binding    ( Cover    ( Water/Food Damage    ( Ink/Written In    ( Ripped/Torn Pages    ( None/New 
Describe ALL damages. If a box is checked above, a description is required.

     
3. Book Title:       
AA Barcode #3302100 -       (The last six numbers from the book’s AA barcode label. If left blank, AA will complete.)

Damages:  ( Spine/Binding    ( Cover    ( Water/Food Damage    ( Ink/Written In    ( Ripped/Torn Pages    ( None/New 
Describe ALL damages. If a box is checked above, a description is required.

     
4. Book Title:       
AA Barcode #3302100 -       (The last six numbers from the book’s AA barcode label. If left blank, AA will complete.)

Damages:  ( Spine/Binding    ( Cover    ( Water/Food Damage    ( Ink/Written In    ( Ripped/Torn Pages    ( None/New 
Describe ALL damages. If a box is checked above, a description is required.

     
5. Book Title:       
AA Barcode #3302100 -       (The last six numbers from the book’s AA barcode label. If left blank, AA will complete.)

Damages:  ( Spine/Binding    ( Cover    ( Water/Food Damage    ( Ink/Written In    ( Ripped/Torn Pages    ( None/New 
Describe ALL damages. If a box is checked above, a description is required.

     
6. Book Title:       
AA Barcode #3302100 -       (The last six numbers from the book’s AA barcode label. If left blank, AA will complete.)

Damages:  ( Spine/Binding    ( Cover    ( Water/Food Damage    ( Ink/Written In    ( Ripped/Torn Pages    ( None/New 
Describe ALL damages. If a box is checked above, a description is required.

     
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 
We have reviewed and recorded any noticeable damage to the above textbooks. All textbooks and library materials (including CD-ROM’s and other forms of instructional resources) are the property of American Academy and are on loan to students for their use during the school year. Students are responsible for the proper care of textbooks and must maintain them in good condition. Textbooks must be covered as instructed by the teacher. At the end of the year or unit of study, students must return the exact numbered copy they were issued to get credit for turning in the book. When textbooks are damaged but still usable, a damage fee may be assessed.  Students/parents will be responsible for the replacement cost of textbooks that are damaged beyond repair or not returned for any reason. If a textbook is lost during the school year, a duplicate textbook will not be issued until the cost of replacing the lost textbook is paid. All replacement textbooks will be purchased by and retained as property of American Academy. Final report cards, portal privileges and student records will be held until all fees are paid per AA’s Comprehensive Fee Policy.
Student Signature: 

Date: 

Guardian Signature: 

Date: 
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